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Introduction

What Is in This Document

The PowerPlay Web documentation is HTML-based help that shows you how to view, explore,
format, and distribute PowerPlay reports using your Web browser. You need have only a Web
browser and Adobe Acrobat Reader installed on your computer to open data from PowerPlay
Enterprise Server.

Use Cognos PowerPlay Web to:

® view reports and multidimensional cube data

¢ add calculations to your data

e choose from a variety of graphical display formats

®  create your OwWn reports

¢ send email notification of changes occurring in your data

e publish your reports to the portal for your colleagues to view

From within the PowerPlay Web online help, you can click the following link to open a printable
version of this document (PDF).

What You Need to Know to Use This Product Effectively

If you are new to PowerPlay Web, we recommend that you take the PowerPlay Web Quick Tour.

Other Information

Our documentation includes user guides, tutorial guides, reference books, and other pieces to
meet the needs of our varied audience.

All information is available in online help. Online help is available from the Help button in a Web
browser, or the Help menu and Help button in Windows products.

The information in each online help system is available in online book format (PDF). However,
the information from a given help system may be divided into more than one online book. Use
online books when you want a printed version of a document or when you want to search the
whole document. You can print selected pages, a section, or the whole book. Cognos grants you a
non-exclusive, non-transferable license to use, copy, and reproduce the copyright materials, in
printed or electronic format, solely for the purpose of providing internal training on, operating,
and maintaining the Cognos software.

In Windows products, online books are available from the Windows Start menu (Cognos) and
from the product Help menu (Books for Printing). In a Web browser, online books may be
available from the Welcome section of the help system, or from within the Cognos Web portal.

You can also read the product readme files and the installation guides directly from the Cognos
product CDs.

Only the installation guides are available as printed documents.

Questions or Comments?

For additional technical information about using PowerPlay Web, visit the Cognos Global
Customer Services Web site (http:/support.cognos.com).
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Chapter 1: Get Started

Use PowerPlay Web to view and explore reports using your Web browser. Within PowerPlay Web,
you can open reports in PowerPlay Web Viewer in PDF format or PowerPlay Web Explorer in an
interactive format, depending on how the report was created. These reports can be opened from
the Cognos portal (either Upfront or Cognos Connection) and from the PowerPlay Web Table of
Contents. Upfront is the Web interface for Cognos enterprise applications and other Web data.
Cognos Connection is the portal to Cognos ReportNet, the Web-based reporting solution.

For information about using Upfront, see the Upfront online help. For information about Cognos
ReportNet, see the Cognos ReportNet User Guide.

Reports created in other PowerPlay client applications open in PowerPlay Web Viewer and give
you a fast way to view and analyze data. With PowerPlay Web Viewer, you can see information
that is important to you. Then, you can either print the information or further explore the report
by opening it in PowerPlay Web Explorer.

Other reports or cubes that are Web accessible open in PowerPlay Web Explorer so you can
explore the data, change the information in the report, add calculations, and change how the
information appears. You can also save the results for other PowerPlay Web users.

The PowerPlay Web Table of Contents

&
®

The PowerPlay Web Table of Contents lists the cubes and reports that you can open. When you
click a report, identified by the report icon, PowerPlay Web Viewer opens and shows a report that
was created in another PowerPlay client application. You can print the report and you can also
open it in PowerPlay Web Explorer if you want to explore the report further. When you click a
cube, identified by the cube icon, PowerPlay Web Explorer opens; you can explore the data by
choosing dimensions, performing calculations, and other activities.

Reports and cubes can also be organized into folders in the PowerPlay Web Table of Contents by
your administrator.

If your administrator has made the PowerPlay Web Table of Contents available to you, you access
it from your Web browser. If you are opening reports from your Cognos portal (either Upfront or
Cognos Connection), you will have a different URL and you will not see the PowerPlay Web Table
of Contents. For more information about opening items from Upfront, see the Upfront online
help. For information about Cognos ReportNet, see the Cognos ReportNet User Guide.

Open a Report

]

Reports you open are created by report authors using another PowerPlay client application. The
reports can be published to your Cognos portal and added to PowerPlay Enterprise Server by your
administrator.

Step
¢  From the PowerPlay Web Table of Contents, click an entry identified by the report icon.

The reports opens in PowerPlay Web Viewer (p. 11) in PDF format. If the report author has
defined prompts for the report, the Modify Reports page (p. 12) opens so you can select the
information you want to see in the report.
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Chapter 1: Get Started

Open a Cube

A cube is a multidimensional data source that contains measures (data) organized into
dimensions. Cubes are created by your administrator and added to PowerPlay Enterprise Server or
your Cognos portal.

Step
¢  From the PowerPlay Web Table of Contents, click an entry identified by the cube icon.

The cube opens in PowerPlay Web Explorer (p. 18) and shows the first two dimensions as the
rows and columns.

Set Preferences

You can specify regional settings, such as a time zone and currency, and select languages if your
PowerPlay administrator has enabled these settings.

Select Regional Settings

@

You can format the numeric values of your query results using the settings of a specific country or
region. For example, some regions of Europe use a period (.) as the thousands separator. The
Locale box contains many different regions. If the region you want is not in the list, your
PowerPlay administrator can add it for you. The availability of this feature and the individual
regions shown in the Locale box are controlled by your PowerPlay administrator.

Note: PowerPlay Web uses a data format configuration file named cerlocale.xml. For more
information, see "Default Data Formats" (p. 10).

Steps
1. From the PowerPlay Web Table of Contents, click the Preferences tab.

If you opened a cube or report from the PowerPlay Web Table of Contents, you can click the
Return to Source button to go to the Table of Contents page. If you opened a report from
Upfront, contact your administrator.

2. In the Locale box, select the region you want to use.

Select a Language

@

You can select the language to use in the PowerPlay Web interface. This selection overrides the
language specified in your Web browser. When you change your selection, all elements change,
including the help.

For information about setting language preferences, see the help for your Web browser.

Steps
1. From the PowerPlay Web Table of Contents, click the Preferences tab.

If you opened a cube or report from the PowerPlay Web Table of Contents, you can click the
Return to Source button to go to the Table of Contents page. If you opened a report from
Upfront, contact your administrator.

2. In the Language box, select the language you want to use.

Default Data Formats

Data formats depend on the locale configuration settings for your Cognos Series 7 product. By
default, Cognos Series 7 server products and Cognos Impromptu use a data format configuration
file named cerlocale.xml. Cognos Architect, Cognos Visualizer, Cognos PowerPlay for Windows,
and Cognos Transformer use Windows Regional Settings for locale settings and data format

information. However, these products can also be configured to use the data format configuration
file.

For information about managing data formats, copying data format information, or editing the
data format configuration file, see the Configuration Manager User Guide, or contact your
administrator.
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Chapter 2: PowerPlay Web Viewer

PowerPlay Web Viewer allows you to view and analyze reports created by report authors in
PowerPlay for Windows. With high resolution formatting, PowerPlay Web Viewer provides high
quality reports on the Web.

Depending how the report was published, you can customize the report to show the information
you want to see in PowerPlay Web Viewer. Prompts can be added by the report author when they
publish the report to the portal. Prompts allow report consumers to select dimensions and filters,
and change other settings in the report such as currency, long or short names, and row and
column alignment at the time they view the report.

You can either print the information or open the report in PowerPlay Web Explorer if you want to
explore the report further.

The PowerPlay Web Viewer Interface

Reports appear as PDF files in the Adobe Acrobat Reader in your Web browser, as shown below,
or in a separate window, depending on how the reader was installed. You can use any of the
available Adobe Acrobat Reader commands to view and print (p. 74) the report.

&lE: & [ 1] «] BIEim sl 500 A

Outdoor Products
Sales by Quarter

Back Packs Cooking Sleeping Bags Tents Outdoor
Bquipment Products
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The PowerPlay Web Viewer commands are available by using the buttons on the toolbar at the
bottom of your Web browser. If you want to open other reports, you can click the Return to
% Source button to take you back to the portal or the PowerPlay Web Table of Contents. For more
information about saving reports, see "Publish Reports to the Portal” (p. 69) or "Replace Reports
in the Portal" (p. 69).

Reports created in other PowerPlay client applications may include different categories of
information by using layers. In PowerPlay Web Viewer, each layer in a report appears on a
separate page. To change layers, scroll to the next page in the report. You can show layer views
when you export the report in PDF format (p. 73). As well, when enabled by your administrator,
you can view explanations about each category in the report (p. 40) or drill through the report to
reveal more information (p. 41).
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Chapter 2: PowerPlay Web Viewer

Return to the Filtered HTML View of the Report

@

You can return directly from the PDF to the filtered HTML view of the report. This makes it
easier to switch between PowerPlay Web Viewer and PowerPlay Web Explorer. You can then
create the PDF view that you want without having to repeat some steps in your analysis.

Step
® Click the Return to Source button in the lower-right corner of the exported PDF report
window.

Change the Report Filters and Settings

Depending on how the report was created, you may be able to choose what information you see
when you open the report. For example, the report author has included prompts to let you choose
years and products for the report. When you open the report, the Modify Report page appears
where you can specify the years and products you want to see in the report. After you make your
selections, the report appears with the information you selected.

If you want to change your selections, you can return to the Modify Report page, make your
changes, and view the report again. Each time you change the settings, the report is refreshed and
the new information is shown. The Modify Report page is only available if the report author has
included prompts in the report.

The filters and settings from which you can select are set by the report author. You may not have
access to all of the filters and settings described.

e dimensions and filters

Dimensions are a broad grouping of descriptive data about a major aspect of a business, such
as products, dates, or markets. Dimensions are represented by the rows and columns in a
report. Each dimension appears on the dimension line of the Modify Report page, and you
can select the dimensions you want to see in the report. For example, selecting Camping
Equipment from the Products menu narrows the scope of the report to the information for
that product.

Choose dimensions to change the information in your report. If you choose a dimension
associated with the rows or columns in the report, you can drill down and drill up by selecting
other categories in the folder.

You can also choose dimensions to filter information in the report. If you choose a dimension

that is not associated with the rows or columns in the report, the data in the report changes to
reflect the new filter.

The dimension line is shown in the following illustration. The report author settings
determine how the dimensions appear in the dimension line.

|{§. |Years j |Pr0duds j |Locati0ns j |Channe|s j |Margin Rangesj |Revenue j@|

e row and column content

You can swap the categories that currently appear in one area, such as the column area, with
those in another area, such as the row area. For example, you may want products, which

appear in the row area, to appear in the column area instead. Swapping the rows and columns
allows you to change the perspective of the report or make the report fit better in the display.

®  zero suppression

You can suppress unnecessary information such as zeros, missing values that appear as 'na’ or
zeros, and the result of dividing by zero. For example, if a row contains all zeros, you may
want to suppress that row. You can do this for rows, columns, or both. Zero suppression only
applies to the first measure.

¢ short headings
Headings apply to the category names used in the cube from which the report was created.
You can select whether you want to view the long or short headings in your report.

e currency and currency format
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You can set the currency that is used in the report, and how the currency is formatted, if the
cube was built with that information. The settings you choose will be used in the report, even
if the report was created using another currency.

Steps
1. From the PowerPlay Web Viewer toolbar, click the Change Report Settings button.

Tip: The Modify Report page also appears when you first open the report from the PowerPlay
Web Table of Contents or from the portal.

2. Select the information you want in the report, and click OK.

Tip: To remove all filters from all dimensions, click the Reset Dimensions button on the
dimension line.

Explore Reports

be]

PowerPlay Web Viewer allows you to view reports created in other PowerPlay client applications.
If you want to further explore the data or change the report, you can open the report in PowerPlay
Web Explorer.

Step
¢  From the PowerPlay Web Viewer toolbar, click the Explore button.

The report opens in PowerPlay Web Explorer (p. 18) in your Web browser. You can change
the report by selecting measures and dimensions, or by drilling down or drilling up to change
the focus of the report.

Accessible Reports

Cognos is committed to assisting people with disabilities, and promotes initiatives that make
workplaces and technologies accessible. For example, Cognos Series 7 provides a report-reading
solution for accessibility. This report-reading solution is currently available in English. In addition
to the English report-reading solution, the Upfront Accessible theme can be read in English and
French.

Using PowerPlay Web Viewer, you can open PowerPlay Web reports using screen reading
technology. When accessibility is enabled in PowerPlay Enterprise - Server Administration,
PowerPlay reports are published with markup tags that screen readers can read if the reports are
in PDF format.

Using screen reading technology, you have full access to
¢ the Modify Report page
From the Modify Report page, you can modify the PowerPlay Web Viewer report settings. For

information about modifying PowerPlay Web Viewer reports, see "Change the Report Filters
and Settings" (p. 12)

e PowerPlay Web Viewer reports

Although the PowerPlay Web Viewer reports are accessible, the links from within these
reports are not. For example, if you click the Explore button in PowerPlay Web Viewer, the
report opens in PowerPlay Web Explorer but is not accessible to screen readers.

Tip: To return to PowerPlay Web Viewer reports from Web pages that are not accessible to
screen reader technology, click the Back button in your Web browser.

Using the Accessible Modify Report Page

There are a number of ways you can access information and make selections in the Modify Report
page. For example, you can use quick access keys to move to a specific area in the page, and then
use different key combinations to make selections.

PowerPlay Web User Guide 13
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Quick Access Keys

You can use the quick access keys listed in the table below to move the screen reader to specific
areas in the Modify Report page. You will have access to these areas of the Modify Report page
only if your PowerPlay Web administrator has made them available to you.

Quick Access Keys

Description

Alt+ M Moves the screen reader to the dimension line section.
Alt+7Z Moves the screen reader to the Options section.

Alt+R Moves the screen reader to the Currency and Format section.
Alt+O Activates the OK button.

Alt+ C Activates the Cancel button.

Note

e All other accessibility tags conform to the Microsoft standard for accessibility.

Dimension Line Section

Use the following keys or key combinations to access information and make selections in the
dimension line section of the Modify Report page.

Keys

Description

Tab

Alt+1,2,3,4,5,6,7,8,9
Alt+0

Shift + Tab

Alt + Down Arrow

Down Arrow

Up Arrow

Enter

Accesses the first control in the dimension line section, or to
moves from one drop-down list box to the next.

Moves to individual drop-down list boxes.

Moves to the last drop-down list box.

Moves backward among the drop-down list boxes.
Expands the items in a drop-down list box.

Moves down through the items in a drop-down list box.
Moves up through the items in a drop-down list box.

Makes a selection.

Note: Each time the Enter key is pressed to make a selection, the
Modify Report page refreshes and the screen reader returns to
the beginning of the page.

Options Section

Use the following keys or key combinations to access information and make selections in the
Options section of the Modify Report page.

Keys Description

Tab Accesses the first control in the Options section, or to moves
from one Option control to the next.

Space Bar Toggles the state of the check box.

Alt + Down Arrow

Down Arrow

14 Cognos PowerPlay"™
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Keys Description
Up Arrow Moves up through the items in a drop-down list box.
Enter Makes a selection.

Note: Each time the Enter key is pressed to make a selection, the
Modify Report page refreshes and the screen reader returns to
the beginning of the page.

Currency and Format Section

Use the following keys or key combinations to access information and make selections in the
Currency and Format section of the Modify Report page.

Keys Description

Tab Accesses the first control in the Options section, or to moves
from one Option control to the next.

Space Bar Toggles the state of the check box.

Alt + Down Arrow
Down Arrow
Up Arrow

Enter

Expands the items in a drop-down list box.
Moves down through the items in a drop-down list box.
Moves up through the items in a drop-down list box.

Makes a selection.

Note: Each time the Enter key is pressed to make a selection, the
Modify Report page refreshes and the screen reader returns to
the beginning of the page.

Using the Accessible PowerPlay Web Viewer Report Page

There are a number of ways you can access information and make selections in the PowerPlay
Web Viewer report page. For example, you can use quick access keys to move to a specific area in
the page, and then use different key combinations to make selections.

Quick Access Keys

You can use the quick access keys listed in the table below to move the screen reader to specific
areas in the PowerPlay Web Viewer report page. You will have access to these areas only if your
PowerPlay Web administrator has made them available to you.

Quick Access Keys

Description

Alt+Y

Moves to the toolbar.

Note: To use this quick access key, your Web browser must be
the active window (not Adobe Acrobat Reader). To toggle
between your Web browser and Adobe Acrobat Reader, press
Ctrl + Tab.

PowerPlay Web User Guide 15
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PowerPlay Weh Viewer Report Page

Use the following keys or key combinations to access information in the PowerPlay Web Viewer
report page.

Keys Description

Tab Accesses the first control in the report, or moves from one report
control to the next.

16 Cognos PowerPlay"™
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PowerPlay Web Explorer gives you a multidimensional approach to business analysis. It brings
together the key dimensions of your business and lets you explore any combination of data: up,
down, and across the critical dimensions. You can look at the impact that each area of your
business has on overall results and compare that with other dimensions as you explore further. For
example, you can examine sales in South America during 2005, then filter your analysis for a
specific product line and a specific sales channel.

PowerPlay Web uses multidimensional data sources called cubes. A cube structures information so
that you can explore the interactions between different dimensions of your business. For example,
a Sales cube might structure information into dimensions such as Product Line, Sales
Representatives, Channels, and Locations.

Your PowerPlay Web administrator creates and publishes the cubes that you use.

From your Web browser, you can

e explore information, either one dimension at a time or using multiple levels from the same or
different dimensions (these are called nested categories)

e compare data using quantitative measures such as revenue and profit margin
¢ add your own calculations to the results

¢ show information as actual values, as percentages, or as different currencies
e filter data

* suppress, highlight, and sort values

e choose the type of display, such as crosstab, pie chart, or bar chart, and the amount of data
shown

* swap rows and columns, limit the number of rows and columns in the display, reorder the
measures for your data

e drill down to lower-level categories

e drill through to details in Cognos Query, Impromptu Web Reports, Cognos ReportNet, or
another PowerPlay cube

e send a notification of a defined event occurring in your data
¢ publish, export, print, or bookmark reports

The PowerPlay Web Explorer Interface

When you open a cube in PowerPlay Web Explorer, the data appears in one of these interfaces:
e  Generic interface

The Generic interface is based on a generic HTML style and is recommended if you use a
dial-in Web connection or are accessing larger cubes. This interface is available in all Web
browsers.

e Enhanced interface

The Enhanced interface is based on enhanced Web Technology support and is available if you
use Internet Explorer 5.5 or higher, or Netscape 7.1 (Windows only), as your Web browser.

Your PowerPlay Web administrator establishes the interface setting for your PowerPlay Web
Explorer reports.

PowerPlay Web User Guide 17
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PowerPlay Reports

PowerPlay Web Explorer lets you view and work with cube data in a Web browser. A PowerPlay
report shows the query results generated in HTML format by the PowerPlay server. A report
contains

¢ a dimension line that you use to filter the data from each dimension in the cube
e adisplay, which shows the data from the cube
¢ a dimension viewer that shows the hierarchical structure of the data
You can also use the dimension viewer to filter the data from each dimension in the cube.

e adisplay toolbar that you use to select different displays, apply suppression, and export or
save your report

Your administrator decides which buttons are available to you in the PowerPlay Web toolbar.
No PowerPlay Web Explorer controls appear in the menus and toolbars of your Web browser.

e if enabled, a dimension viewer toolbar
If you use Netscape as your Web Browser, the dimension viewer toolbar is enabled by default.

The dimension line appears at the top, the display is in the middle, and the toolbars are across the
bottom of your Web browser window. The dimension viewer appears on the left of your Web
browser window.

The PowerPlay Web Enhanced interface is shown in the following illustration.

level selector area: dimension line

55""5'5 Cube <M\ P\gears » Outdoor Protiction + Sles Staff~ Vendors v Orcerbethed~  » | M | B @
ars
Products
‘1 Camping Equipment Actdql Revenue
2 Mauntainesring Equipment as ¥alues
-] Personal Accessories
5159 Outedoor Protection 1999 763,375.70|  484,579.86 266,500.68 1,536,456.24
2] Insect Repellnts - 2000 494,608.50  312,862.92 181,059.22 988,230.64
{21 Sunscreen 2001 326,324.70  211,299.28 108,805N¢ 646,428.04
-1 First Aid Years 1,584,308.90 1,008,441.06 578,364.96
(] Golf Equipment
] Sales Staff
Yendors
Order Method

Insect Repellents  Sunscreen | First Aid | Outdoor Prokection

3,171,114.92

MEASURES

(Rl R ===l TEelu-E-E@EEG - M Ee R DN I8

\dimension viewer toolbar ~dimension viewer ™ display toolbar ™ display

Exploring Reports

When you explore reports, there are a number of ways you can view information and perform
actions on the data. For example, you can drag and drop and right-click throughout the interface.

Dimension Viewer

The dimension viewer shows a full tree view of the dimensions and measures in a cube. This view
helps you understand the data structure and find the items you require. In the dimension viewer,
you see an organized view of all dimensions, levels, and categories in a selected cube in a Windows
folder-like presentation. You can drag items from the dimension viewer to add categories to rows
and columns, perform filtering, and reorganize the dimension line on either a crosstab or a chart.
You can also right-click the categories to perform actions on the data.

In the dimension viewer, the following actions can be accomplished using drag and drop or
right-clicking:

¢ change a row or column

e change a measure or add new measures to your report

e create a nested crosstab or chart

o filter

If you prefer to use the full browser window for the display, you can close the dimension viewer by
|Z| clicking the Hide/Show Dimension Viewer button.
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Dimension Line

You can use the dimension line to add categories to rows and columns, and filter the data in the
cube. You can drag items from the dimension line to the crosstab or chart, or you can right-click
the categories to view information about the data.

Display

In the PowerPlay Web display, you can right-click to perform actions that are associated with
individual data elements. When you right-click the row and column headings, or data cells, the
available actions appear in a flyout menu.

Level Selector Toolbar

You can left-click the row and column level selector areas to open the level selector toolbar. The
level selector toolbar contains the following toolbar buttons:

e Expand button

Expands the category to show the next level of data.
e Delete button

Deletes the level of data shown.
e Swap Left button

The selected row category becomes the parent of the nested level.
¢ Swap Right button

The selected row category becomes the nested level.
e Swap Up button

The selected column category becomes the parent of the nested level.
e Swap Down button

The selected column category becomes the nested level.
e Down a Level button

The data changes to show the next-lower level of data in the category.
e Up a Level button

The data changes to show the next-higher level of data in the category.
e Explain button

Shows an explanation of the information you are exploring.

Display Toolbar

Many of the controls in the Enhanced interface are available from menus or dialog boxes that you
open from the display toolbar.

For example, to open the Calculations dialog box, you would click the Calculation button on the
toolbar.

For information about where to find specific controls, see the steps for the action you want to
perform.

Note: In this document, the display toolbar is referred to as the toolbar.

Dimension Viewer Toolbar

You can use the dimension viewer toolbar buttons to complete the same tasks as when you drag
items from the dimension viewer.

If you use Netscape as your Web Browser, you must use the dimension viewer toolbar for tasks
which also can be completed in Internet Explorer using drag-and-drop. When you use Netscape,
the dimension viewer toolbar is enabled by default.

For example, to add a category as the nested top level in columns, click the Insert Before the
Columns button on the toolbar.
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View a Chart and Table Together

You can improve your presentation and analytical capabilities by viewing a crosstab and a chart
together in one browser window. In the split view, both displays use the same data and remain
synchronized if you drill or filter in one view.

You can save split views with PDF exports and bookmarks created in PowerPlay Web Explorer.
You can also save split views by publishing your report to the portal.

Steps
R 1. With the report open, click the Display Options button on the PowerPlay Web toolbar.
- 2. From the Display Options menu, click Split View.

By default, a bar chart and a crosstab appear. You can use the crosstab and chart flyout menus
on the toolbar to change the crosstab or the chart display.

Tip: To return to a single view of the data, repeat the previous steps.

Choose Categories

When you open a new report, the categories from the first two dimensions on the dimension line
appear as the rows and columns. To explore the categories from other dimensions, choose
categories to replace the current categories or add nested categories (p. 26) to the report.

A category is a set aspect of your business, represented by a row or column in a crosstab. Your
PowerPlay administrator organizes categories into the dimensions of a cube. Each dimension
appears as a folder in the dimension viewer, and on the dimension line of your report. For
example, the dimensions in a cube may include Years, Locations, Products, and Channels. The
intersection of all the categories on the dimension line are calculated to give you the values for
your report.

Categories appear as hyperlinks in the report. When you click a category, its child categories
replace the categories in the report. When you click a summary category, the parent categories
replace the child categories in the report.

You can also add any calculated categories that your PowerPlay Web administrator may have
defined in a cube so you can analyze specific combinations of data.

You can choose categories using drag-and-drop or using the dimension viewer toolbar. If you use
Netscape as your Web browser, you must use the dimension viewer toolbar to switch categories.

Steps Using Drag and Drop

1. In the dimension viewer, expand the dimensions to locate the category you want to show in
the display.

2. Click the category, and then drag it to the column heading area or the row heading area.

Steps Using Right-clicking
1. Right-click the category in the dimension viewer.
2. Click either Replace Rows or Replace Columns.

Steps Using the Dimension Line
1. Click the dimension in the dimension line.
2. Click the category you want to show in the display.

Steps Using the Dimension Viewer Toolbar

1. If the dimension viewer toolbar does not appear under the dimension viewer, right-click the
area under the dimension viewer and click Show Toolbar.

2. In the dimension viewer, expand and then click the category that you want to appear as a row
or column on your crosstab.

3. In the dimension viewer toolbar, choose where to add the category you selected to the
crosstab.
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e To add the category as the nested top level in the columns, click the Insert Before the
Columns button.

¢ To add the category as the nested sublevel in the columns, click the Insert After the
Columns button.

* To replace the category in the columns, click the Replace Columns button.

e To add the category as the nested top level in the rows, click the Insert Before the Rows
button.

* To add the category as the nested sublevel in the rows, click the Insert After the Rows
button.

e To replace the category in the rows, click the Replace Rows button.

Choose Measures

A measure is a quantifiable amount built into a cube. It is often used to gauge how a business is
operating, such as in identifying performance indicators.

A measure may be

® asimple summary of available information such as number of units shipped, revenue,
expenses, inventory levels, or quotas

e a calculated value such as revenue variance (forecast revenue minus actual revenue)

By default, PowerPlay Web uses the first measure in the list of measures. You can change the

default order of the list (p. 53). You can change the measure used or you can use other measures

defined by your administrator. For example, you use the Revenue measure to show the data for

each product line. You can compare the product lines using the Cost measure instead, or you can
change the measures in the report to compare the two as in the following illustration.

Ad::u:f::snue Actual Revenue  Product Cost  MEASURES
Camping Equipment 89,713,090.92  68,039,326.62 NA
Mountaineering Equipment 20,891,350,60 13,914,433.04 NA
Personal Accessories 31,894, 465,86 20,151,923.08 NA
Outdoor Protection 3,171,114.92 1,352,952.08 NA
Golf Equipment 25,905,465.55 14,223,940.80 NA
Products 171,576,387.68 117,742,575.62 NA

If you use Netscape as your Web browser, you must use the dimension viewer toolbar to change
the measure. For more information, see "Steps Using the Dimension Viewer Toolbar" (p. 22).

Steps Using Drag and Drop

1. In the dimension viewer, expand the Measures folder to locate the measure you want to show
in the display.

2. Choose whether you want to view one measure or multiple measures:

e To view one measure, click the measure, and then drag it to the Measure heading area in
the display.

4 11 # Years= Products= Sales Staff =

Actual

B Gréss Profit
D Cuankiby

Revenue Ea__mm
/ as values Equipment
T 20,471,3258.85
: D Actual Revende 1999 Y
-7 Planned Rgtenue 2000 31,373,606.46
-] Producy Cost 2001 37,864, 055,55
D Gross Margin Years 89,713,990.92

¢ To view, on the crosstab, multiple measures from the same parent, click and drag each
measure to a highlighted area between two column headings in the display.

Tip: You can use this method to reorder measures.
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Steps Using the Dimension Line
1. Click Measures in the dimension line.

Tip: To view all measures, drag the Measures to the row heading area or the column heading
area.

2. Click the measure you want to show in the display.
Tip: You can also drag the measure to the Measure heading area in the display.

Steps Using the Dimension Viewer Toolbar

1. If the dimension viewer toolbar does not appear under the dimension viewer, right-click under
the dimension viewer and click Show Toolbar.

2. In the dimension viewer, expand the Measures category and then click the measure that you
want to appear on your crosstab.

B' 3. In the dimension viewer toolbar, click the Replace Measures button.
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Use PowerPlay Web Explorer find specific categories or measures for your analysis, or to explore
data by drilling down for more specific details or drilling up for a more general picture. You can
also filter data to get the information you want. For example, if you only require sales information
for Central Europe, you can filter the report so that only values for Central European sales appear.
To further explore, you can nest child categories under a parent category or add calculations to
show you the exact information you require. Depending on how the cube was created, you can
even drill through the current cube to another cube, report, or data source.

Find Specific Dimensions or Measures

el

You can search the current report or cube to find specific dimensions or measures in your data.
Finding specific items in highly complex and large dimensions can significantly speed up your
analysis time.

When you search the current report, PowerPlay Web searches the data in the current display.
When you search the cube, PowerPlay Web searches all the data in the cube.

You can search for text in a category or measure based on the following criteria:

® contains

*  begins with

e ends with

The search results provide the category name and full path. For example, searching in the Sample
cube for Star Lite shows the following results:

Category Path
Star Lite Products/Camping Equipment/Tents
Steps

1. With the PowerPlay Web Explorer report open, click the arrow to the right of the help button
on the toolbar, and then click Find.

The Find window opens in the lower half of your browser window.

2. In the Search String box, select the search criteria you want to use, and in the adjacent box,
type the text to search for.

3. In the Find Text In box, choose whether to search a report or a cube.
4. In the Position box, choose whether to search Rows, Columns, or Rows and Columns.

Tip: The Position box changes to a Dimension box when you select a Cube search. You can
then limit the search to a particular dimension.

5. Click Find.
The search results appear to the right of the Find box.

6. To view the data you were searching for in your PowerPlay Web Explorer report, select the
category in the Results list and choose one of the following options:

e If the category appears in the current report, click the Go To link to isolate the data in the
report.

e To filter the report on the returned category, click Filter.
e To show the returned category in the report rows, click Replace Rows.
¢ To show the returned category in the report columns, click Replace Columns.
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Tip
¢ To find a specific item in your data, you can also right-click a category in the dimension
viewer, and then click Find.

Scenario Dimensions

A scenario dimension is a dimension in which categories are used to represent different scenarios.

Scenario dimensions do not roll up to a single root category because that value would not be
useful.

Scenario dimensions are useful when you are analyzing financial data. Instead of analyzing just
one set of values, you can analyze several sets of values. Each set of values presents a scenario.
Each scenario is based on different assumptions, such as planned, budget, or actual values, or best
and worst case values.

Scenario dimensions are defined in Transformer. If default categories are defined for the
dimension, when you open the cube in PowerPlay, the initial view is filtered on the default
category.

In a cube or report that contains a scenario dimension, the scenario dimension is distinguished

from other dimensions by the scenario dimension icon. If the cube modeler identified a default
category for the scenario dimension, the default category appears as a default filter in the
dimension line.

Drill Down and Drill Up

You can drill down and drill up to explore different aspects of your business and move between
levels of information. For example, you can examine revenue for an entire product line and then
drill down to see revenue for each individual product in the line. When you finish viewing
individual product revenue, you can drill back up. After you familiarize yourself with the
hierarchy, you can drill down and drill up multiple levels at a time. If you want to examine the
impact of a single aspect of your business on the whole, you can drill down to the lowest-level
category in a dimension.

When you drill down on a nested category, some information may be removed. For example, a
report shows Years in the rows and Quarters as nested categories. If you drill down on a Quarter,
the redundant Years level is removed. The available drill-down and drill-up features depend on the
display type you choose.

Different Paths to a Category

Your PowerPlay administrator can define multiple paths in a dimension that lead to the same
categories. A primary drill-down path is the main path in a dimension. An alternate drill-down
path is another path in the same dimension leading to the same categories. For example, the main
path of the Years dimension is by year and one of its alternate paths is by Current Month. Both of
these paths drill down to the product categories.

‘ears b~

2004

2005

2006

Curvant Month
Last Month
fakrel

Restricted Data Values

Your PowerPlay administrator can build security rules into cubes where data is sensitive, for
example in financial applications. When PowerPlay shows a category level for which you do not
have the correct security access, you will see the word "denied" instead of a data value. When you
drill down on a category, you cannot view a lower level of a restricted data value. PowerPlay Web
also shows the word denied for summary totals of a category that include this restricted data
value.
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Step to Drill Down

e To drill down a level within one category in the PowerPlay Web display, click the column
heading link.

The next level categories replace the column headings in the display.

Tips
e To drill down using the dimension viewer, choose one of the following options:

¢ Right-click the next level category in the dimension viewer, and then click either Replace
Rows or Replace Columns.

¢ In the dimension viewer, expand the dimension to locate the next level category in the
dimension, click the next level category, and then drag it to the column heading area or
the row heading area.

e To choose a category level from the dimension line, click the dimension, and then click the
lower-level category you want to show in the display.

e To drill down a level across all categories in the PowerPlay Web display, right-click the
column or row level selector area, and then click Down a Level.

Note: The column level selector area is located to the immediate right of the first column
heading area. The row level selector area is located immediately above the first row heading
area.

Steps to Drill Down Multiple Levels

1. Inthe dimension viewer, expand the dimensions to locate the category level you want to show
in the display.

2. Click the category level, and then drag it to the column heading area or the row heading area.

Tips
®  You can also right-click the category level in the dimension viewer, and then click either
Replace Rows or Replace Columns.

e To drill down multiple levels from the dimension line, click the dimension, and then pause the
pointer on the next category level to expose the next level of categories. Continue to expose
the lower-level categories, and then click the category level you want to show in the display.

e To drill down multiple levels in the PowerPlay Web display, click the column heading links
until you reach the category level you want to show in the display.

e In crosstab displays, you can double-click a data value to drill down directly to the categories
associated with the value.

Steps to Drill Up
1. In the dimension viewer, locate the category level you want to show in the display.
2. Click the category level, and then drag it to the column heading area or the row heading area.

Tips
*  You can also right-click the category level in the dimension viewer, and then click either
Replace Rows or Replace Columns.

e To drill up from the dimension line, click the dimension, and then click the category level you
want to drill up to.

e To drill up a level in the PowerPlay Web display, right-click the column or row level selector
area, and then click Up a Level.

Note: The column level selector area is located to the immediate right of the first column
heading area. The row level selector area is located immediately above the first row heading
area.

e To drill up to parent row and column categories, double-click the data value where the row
and column intersect.
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Filter Data

A filter changes the focus of a report by limiting information to a level of a dimension and
emphasizing only the information you choose. If you want to examine the impact of a single
aspect of your business on the whole, you can filter to the lowest-level category in that dimension.

For example, a report shows revenue in all locations for all product lines. You filter the report to
show revenue for only Americas product lines. The following illustration shows a report with
revenue for all product lines sold in all locations.

19| 4| Years = Products = SalesStaff =+ Wendors = Order Method = MEASLURES =

Actual Revenue ) _ . . .
as values Camping Equipment Personal Accessories  Outdoor Protection  Golf Equipment Products
1999 20,471,326.85 7,144,797 52 1,536, 456,24 £,597,950.86  34,750,563.50
2000 31,373,606.46 10,955, 705,04 958,230,64 9,598,265.55 | 62,558,488.56
2001 37,869,055,55 13,793,260,30 646,428.04  10,709,215,54 | 74,267,335.82
Years 89,713,990.92 31,894,465.86 3,171,114.92  25,905,465.58 171,576,357.88

The following illustration shows the same report filtered on Americas in the Sales Staff dimension.
The revenue changes to show values for Americas only, even though Sales Staff is not currently set
as the rows or columns of the crosstab. In the dimension line, Americas has replaced Sales Staff.

I9]| 4| ¥Years = Products = Americas = Vendors = Order Method = MEASURES =

Actual R
c ::vaf::snue Camping Equipment Personal Accessories  Outdoor Protection  Golf Equipment Products
1999 10,437,996.60 2,504, 156.96 492,499.26 1,978,245.94 |15,412,898.76
2000 11,776,754.50 2,867,110,36 261,716.62 2,429,295,30 [19,473,578.30
2001 15,037,083, 06 3,544, 176,56 184,973.22 2,815,742,12 24,330,295.84
Years 37,251,834.16 8,935,445.90 939,189.10  7,223,286.36 59,216,772.90

Steps

1. In the dimension viewer, locate the category you want to filter on.
2. Right-click the category, and then click Filter.

The filtered category appears bolded in the dimension line and, in the display, the values change to
reflect the filtered category.

Tips
e To add a filter from the dimension line, click the dimension, and then click the category you
want to filter on.

e To remove a filter, click the filtered category in the dimension line, and then click the
dimension level.

T e To remove all filters from all dimensions, click the Reset Dimensions button on the dimension
= line.

¢ To page through layers filtered on each sibling of the filtered category, click the highlighted
area over or under the name of the filter. You can use layers to create a different perspective of
your data when you export to .pdf file (p. 73).

Nest Categories

When you open a report, the categories from the first two dimensions of the dimension line
appear in the rows and columns. To view more detail in the report, you can add nested categories
from the current dimension, different dimensions, and measures. For example, a report shows
Products categories in the columns and Years categories in the rows. You can add the quarters as
nested categories in the rows beside the Years categories as shown in the following illustration.
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Actual Revenue

as values

1999 1999 1 3,984,224,50
199902 5,075,177.96

199903 4,645,255,82

199904 6, 766,670,60

1999 20,471,328.88

2000 20000 1 5,633,050,96
20000 2 3,479,003,16

20000 3 7, 760,772,760

20000 4 9,495,774.55

2000 31,373,606.46

2001 200101 3,162,650,72
200102 9,449,464, 76

200103 7,370,377.14

200104 12,836,562,96

2001 37,869,055.58

Years 89,713,990.92

Camping Equipment  Outdoor Protection

321,983.90
611,615,982
477,277.94
125,576.48

1,536,456.24
212,782.46
343,938,686
316,900,686
114,608.46

988,230.64
121,930,90
232,016,54
192,489,80
99,990,60
646,428.04
3,171,114.92

Golf Equipment

975,181.00
1,871,413.20
1,169,527.46
1,561,859.20

5,597,980.86
1,553,249.68
3,763,377.96
1,485,202,42
2,79, 438,82
9,598,268.88
1,796,219.58
3,559,611.16
2,152,470,24
3,200,914.86
10,709,215.84
25,905,465.58

Products

6,595,468.14
9,236,520.84
7,996,510.68
10,922,063.84
34,750,563.50
10,604,831.04
18,711,762.28
14,495,315.04
18,746,580.20
62,558,488.56
14,208,416.32
20,291,472.74
15,182,187.26
24,585,259.50
74,267,335.82
171,576,387.88
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A nested report includes summary information for nested categories. For example, the summary
for each year and each location is shown in the illustration.

Steps to Nest Categories
1.

In the dimension viewer, locate the category you want to nest in the display.

2. Right-click the category, and then click either Nest Rows or Nest Columns.

The nested category appears in the display as sublevels within the row or column category.

Tips

the row nest level area or the column nest level area.

You can also click the category you want to nest in the dimension viewer, and then drag it to

As you drag the category over the nest level area, the area becomes highlighted.

Note: The row nest level area is located in the far right of the row heading area. The column
nest level area is located at the bottom of the column heading area.

To nest a category from the dimension line, click the dimension, locate the category you want

to nest, and then drag it to the row nest level area or the column nest level area.

Step to Remove Nested Categories

then click Delete.

level selector area - nested level

In the PowerPlay Web display, right-click the level selector area for the nested category, and

I ¥ | ¥ears = Progdcts =

Actual
Revenue
as values

Americas

Asia Pacific

Sales Staff =

Vendors =

Northern
Europe

Central
Europe

Order Method =

Southern
Europe

MEASURES -

Sales Staff

10,437,906.60  99,813.98  1,624,787.36  5,860,261.78 2,448,460.16 20,471,328.88

11,776,754.50 1,684,035.12 5,229,550.60 9,879,910.10 2,803,347.14 31,373,606.46
15,037,083.06 1,964,103.48  6,716,805.58 11,315,114.20 3,335,949.26 37,869,055.58
37,251,834.16 3,747,952.58 13,071,152.54 27,055,286.08 8,587,765.56 89,713,990.92

Note

Tip

For nested categories, the level selector area is located to the immediate left of nested column

categories and immediately above nested row categories.

To use the level selector toolbar to remove a nested category, ¢
the nested category. On the level selector toolbar, click the Del

lick the level selector area for
ete button.
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Replace Nested Categories

You can replace a nested level with the parent category or all the child categories. For example,
you nest Years with the next level down, Quarters. Then you want the report to show Months
instead of Quarters. You can replace the nested level with Months.

Steps
1. In the dimension viewer, locate the category you want to show as the new nested level.
2. Right-click the category, and then click Nest Rows or Nest Columns.

This category is now the nested level in the display.

Tips

*  You can also click the new category you want to nest in the dimension viewer, and then drag
it to the row nest level area or the column nest level area of the parent category.
As you drag the category over the nest level area, the area becomes highlighted.

Note: The row nest level area is located in the far right of the row heading area. The column
nest level area is located at the bottom of the column heading area.

e To nest a new category from the dimension line, click the dimension, locate the category you
want to nest, and then drag it to the row nest level area or the column nest level area.

®  You can replace a nested category by dragging and dropping another nested category in your
crosstab (p. 28).

Move Rows, Columns, and Nesting Levels

In the Enhanced interface, you can drag and drop rows, columns, and nesting levels within your
crosstab. You can also reorder measures in your crosstab using drag-and-drop (p. 53). This helps
you to quickly change the view of your data.

To drag and drop within a crosstab, you must use Internet Explorer as your Web browser.

Steps
1. Specify to move or copy a particular level:
¢ To move a level, click the level selector area of the nested level you want to move.

e To copy a level, press Ctrl and click the level selector area of the nested level you want to
copy.
2. Choose where you want to drag the level:

¢ To change the order of levels in an axis, drag the level to a target level area in the axis.
Note: The target level area appears highlighted on the outer edge of an axis.

¢ To move or copy a level to the other axis, drag the level to a target level area in the other
axis.

e To remove the level, drag it outside the crosstab.
e To swap rows or columns, drag the level to the row or column you are swapping with.
¢ To nest a category quickly, drag the level to the target level area of the level you selected.

Create a Subset of Categories

You can define subsets of categories in PowerPlay Web Explorer based on specified criteria. When
you create custom subsets of your data, you can isolate, explore, and analyze specific elements of
your data.
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Subsets can be dynamic, meaning that they can be updated whenever a change in the cube data
affects the categories in the subset. For example, you are a regional manager for a company that
sells outdoor products. You want to analyze the sales in your region of the products that are
environmentally-friendly. You create a category subset defined by search criteria that all products
contain the text "Enviro". As more products are added to the cube that meet the search criteria,
they are added to the subset dynamically.

You can create subsets of categories by search criteria, by measure value, or by individual category
selection. You can also create a category subset for a dimension directly from the crosstab in a
PowerPlay Web Explorer displayed report.

When you create a category subset by search criteria, PowerPlay Web searches the cube for all
categories that meet the search criteria and returns that information.

When you create a category subset by measure value, PowerPlay Web compares measure values
and returns the categories within the defined range.

When you create a category subset by individual category selection, PowerPlay Web returns the
categories you selected.

The custom subset of categories must contain only categories in the same dimension. You cannot
nest a subset within the dimension from which it was derived. Also, you cannot nest a subset
within a subset if they are both from the same dimension.

When you create a new category subset, the subset appears in the dimension viewer.

You can create, edit, and delete category subsets only in PowerPlay Web Explorer. In PowerPlay
Web Viewer, PowerPlay for Windows, and PowerPlay for Excel, you can open, but not edit,
PowerPlay Web Explorer reports that include category subsets.

Steps Using Search Criteria

1. On the PowerPlay Web toolbar, click the Custom Subsets button.

2. In the Custom Subset Name box, enter a name for the category subset.

This name will appear as an alternate drill-down path in the dimension viewer.

In the Dimension list, select the dimension on which you want to create the category subset.
Click Define Rule by Search Criteria, and click Next.

In the Create Custom Subset by Name Search dialog box, click Add.

In the Search String list, click Contains, Begins with, or Ends with to define the appropriate
search criteria, and then type the text you want to search for.

N pw

Tip: The search string is not case sensitive.

N

In the Choose a Starting Point for Your Search box, click the category you want to search.

8. In the Select a Scoping Option for Your Search list, choose the scope of category levels you
want to search, and click OK.

9. If you want enter additional search strings, repeat steps 5-8.
10. In the Create Custom Subset by Name Search dialog box, click Next.
11. In the Result Set box, review the search results.

Tip: To remove a search result from the category subset, click the result and then click
Remove. To return the search result to the category subset, click the result and click
Re-enable.

Categories that are returned in the result set based on the search criteria are dynamic. If there
are changes in the data source, the returned result set reflects those changes, and they are
identified by a binocular icon.

12. If you want to add categories that were not returned in the result set, in the Available
Categories list, select the categories and then click the Add to Custom Subset button.

These categories are static. If you modify the subset search criteria or if there are changes in
the data source and a different result set is returned, these additional categories are still
included in the subset and remain until you delete them.

13. Click Finish.

The PowerPlay Web Explorer report shows the category subset. In the dimension viewer, the
subset appears as a new category.
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Steps Using Measure Value

10.

11.

12.

On the PowerPlay Web toolbar, click the Custom Subsets button.

In the Custom Subset Name box, enter a name for the category subset.

This name will appear as a new report category in the dimension viewer.

In the Dimension list, select the dimension on which you want to create the category subset.
Click Define Rule by Measure Value, and click Next.

In the Select the Measure on Which to Base the Rule list, select the measure you want.

Under Include Categories with Values Within Range click Lowest or Highest or enter a value
for the lowest or highest value you want returned.

In the Choose a Starting Point for Your Search box, select the category you want.

In the Select a Scoping Option for Your Search list box, choose the scope of category levels
you want to search.

Under Choose the Filtering That You Would Like to Apply to the Data, apply dimension
filters as appropriate, and click Next.

For example, click the Years category and filter on YTD, click the Locations category and
filter on Germany, and click Next.

In the Result Set box, review the search results.

Tip: To remove a search result from the category subset, click the result and then click
Remove. To return the search result to the category subset, click the result and click
Re-enable.

Categories that are returned in the result set based on a measure value are dynamic. If there
are changes in the data source, the returned result set reflects those changes, and they are
identified by a binocular icon.

If you want to add categories that were not returned in the result set, in the Available
Categories list, select the categories and then click the Add to Custom Subset button.

These categories are static. If you modify the subset measure value or if there are changes in
the data source and a different result set is returned, these additional categories are still
included in the subset and remain until you delete them.

Click Finish.

The PowerPlay Web Explorer report shows the category subset. In the dimension viewer, the
subset appears as a new category.

Steps Using Category Selection

On the PowerPlay Web toolbar, click the Custom Subsets button.

In the Custom Subset Name box, enter a name for the category subset.

This name will appear as a new report category in the dimension viewer.

In the Dimension list, select the dimension on which you want to create the category subset.
Click Select Categories, and click Next.

In the Available Categories list, expand the categories, and then select the categories you want
to appear in the subset.

Click the Add to Custom Subset button to move the selected categories to the Result Set list.

When you create a category subset by selecting individual categories, the categories are static
and remain in the subset until you delete them.

Tip: To remove a category from the Result Set list, select the category and click the Remove
from Custom Subset button.

Click Finish.

The PowerPlay Web Explorer report shows the category subset. In the dimension viewer, the
subset appears as a new category.

Steps for a Dimension in a Displayed Report

1.

In the PowerPlay Web Explorer report, right-click the rows or columns you want to include in
the subset, and then click Create Custom Subset.

The new custom subset appears in the report.
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2. If you want to change the default category subset name, do the following:
¢ In the dimension viewer, right-click the category subset.
e Click Rename Subset.
¢ In the Custom Subset Name box, type the new subset name.
¢  Click Finish.

Tips:
e The rows or columns you choose to include in the subset can be from multiple levels.
However, they must be from the same dimension.

e To delete a category subset, in the dimension viewer, right-click the category subset, and then
click Delete Subset.

Modify a Subset of Categories

You can modify a subset of categories if the criteria you want to search for changes.

Steps

1. In the dimension viewer, right-click the category subset and then click Edit Subset.

2. In the Edit Custom Subset dialog box, edit the fields as appropriate and then click Next.
3. In the Result Set box, review the search results.

4. When you are satisfied with the search results, click Finish.

Create Custom Subsets with Top and Bottom Categories

Use the Custom Subset wizard in PowerPlay Web Explorer to create custom subsets that include
categories having either the highest or lowest values of a specific measure.

Users can dynamically select the number of categories to include in the subset, such as the top ten
or the bottom 25.

Steps

1. Open a report or cube, click the Custom Subset tool on the toolbar, and proceed through the
first few pages of the wizard, selecting

e the dimension to be used as the basis for the custom subset

¢ the option to create a dynamic custom subset by measure

e the measure to be used as the basis for the custom subset

e the option to create a custom subset by number of categories

2. In the Create Custom Subset by Measure Value pane, instead of including values by range,
click the option to include values by top (sorted in descending order) or bottom (sorted in
ascending order).

3. Type the number of categories to include in the subset definition.

4. Select the required dimension level as the starting point for the subset definition and select an
appropriate scoping option.

5. When you finish defining your custom subset, click Finish and confirm that the dimension tree
is updated to contain your new custom subset, with the filtered levels changed accordingly.

Automation developers must update any scripts that include the command to create custom
subsets by measure. Although users of the current release can still explore reports and cubes with
preexisting custom subsets and bookmarks, older PowerPlay versions cannot show the new subset
definitions. Instead, they open as an empty custom subset.

Working with Custom Subsets

Custom subsets have been enhanced to allow you to create copies of subsets, change the order in
which categories appear in the subsets, and add and remove categories.
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Note: The following features are available only for static subsets in the enhanced interface.

Create a Copy of a Subset

You can create a copy of any existing subset in PowerPlay Web. After you create the copy, you can
modify it to suit your needs. For example, you can use copies to create several similar subsets.

Steps

1. In the dimension viewer, right-click a category subset and then click Duplicate.
A copy of the subset is created and named Duplicate of <original subset name>.

2. Right-click the copy and click Edit to modify the subset.

Change the Order of Categories in a Static Subset

The order in which categories are shown in custom subsets can be changed when you edit or
create a subset. You can also change the order when you view a custom subset in a display.

Steps for Adding Categories to a Custom Subset
1. In the dimension viewer, right-click a category subset and then click Edit Subset.
2. In the Available Categories list, expand the categories, and then select a category.

Tip: You can select multiple categories by holding Shift or CTRL when you select the
categories.

3. Select a category in the Result Set list.

The Result Set list shows the existing order in which the categories appear in the display. The
added categories will appear above the category you select in the Result Set list.

4. Click the Add to Custom Subset button to move the categories to the Result Set list.

Tip: You can also change the order in which the categories appear when you create a subset
by selecting a category in the Result List before you add the category.

Steps to Change the Order of Categories in a Display
1. Open a crosstab display showing a custom subset.
2. Click the subset you want to move, and drag it to a new place in the order.
Note: You must be using Microsoft Internet Explorer to be able to drag and drop categories.

Add or Remove Categories in a Static Subset

You can add categories to a custom subset by dragging the categories from the dimension viewer
into a crosstab display. Similarly, you can remove categories by dragging them from the display.

Categories that you add must be from the same dimension as the subset, and must be from the
same hierarchy from which the subset was initially created. Also, the category cannot be a
hierarchy root.

Steps to Add a Category

1. In PowerPlay Web, change to a crosstab display.

2. In the dimension view, locate the category you want to add.
3. Click, and drag the category to the display.

The insertion point will be highlighted in the display when you pass over a valid location to
add the category.

Steps to Delete a Category
1. In PowerPlay Web, change to a crosstab display.
2. Click a category and drag it from the display.

If you drag the mouse cursor onto another level or onto the nest zones of the level, the
selection will be lost and the dragged category will be moved.
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Note: You must be using Microsoft Internet Explorer to be able to drag and drop categories.

View Custom Subset Definitions

If a dimension filter or a crosstab row or column contains a custom subset, the Explain window in
PowerPlay Web Explorer shows a concise description of the custom subset definition, next to an
identifiable icon.

For example, instead of just the subset name, subset categories are listed in the form of searchable
strings, ranges, or contains expressions. Starting points and scope may also be shown.

The detailed text can be viewed and modified in the Custom Subset wizard. However, the
following does not appear in the Explain window:

® categories in a static pick list

e explicitly included categories or categories with discarded results

® in custom subsets by measure, the top (root) level of a dimension.

Steps
1. In PowerPlay Web Explorer, open a crosstab.
2. On the toolbar, click the Create Custom Subset tool.

3. Proceed through the wizard, choosing either a pick list, name, measure range, or count as the
basis for your custom subset.

4. As appropriate, select either the categories, measure, count or range for your subset, defining
a contains expression as required.

5. Click Finish to save your custom subset definition.
6. Right-click a row, column, or cell in the crosstab and click Explain.
7. Scroll as necessary, and observe the detailed description of your custom subset.

The text appears under any filters and, for multiple custom subsets, under an appropriate
heading.

Hide Totals or Subtotals

Each report using a crosstab display shows a row and column with the total value of each
category. If you do not want this summary row or column in the report, you can hide the
summaries.

When you add nested categories to a report using a crosstab display, PowerPlay Web adds a
subtotal summary row or column for each level of child categories so that you can see how each
level of categories rolls up to the next level. If you do not want the subtotal summary row or
column visible in your report, you can hide the summaries.

Hiding totals or subtotals affects only reports using a crosstab or indented crosstab display.

Steps to Hide Totals

1. In the PowerPlay Web display, right-click a total summary row or a total summary column,
and then click Hide/Show.

2. In the Hide/Show dialog box, clear the Show Summaries check box and click OK.

The total summary row or column is no longer visible in the display.

Steps to Hide Subtotals

1. In the PowerPlay Web display, right-click one subtotal summary row or one subtotal
summary column, and then click Hide/Show.

2. In the Hide/Show dialog box, clear the Show Summaries check box and click OK.

The subtotal summary rows or columns are no longer visible in the display.
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Add Calculations

You can create a custom calculation that combines rows or columns to obtain a new item. For
example, if your report shows quarters for the year, you can add new items showing the
cumulative percentage that each quarter contributes. After a new calculated category is added,
you can add other calculations using an existing calculated category.

You can perform the following types of calculations in PowerPlay Web:

e Arithmetic: add, subtract, multiply, divide, exponentiate

® Percentage: percent, percent of base, cumulative percent, percent growth
*  Analytic: average, median, maximum, minimum, percentile, rollup

¢ Financial: forecast, exponentiate

Steps

1. In the PowerPlay Web display, right-click the row heading or column heading for which you
want to perform a calculation, and then click Insert Calculation.

2. In the Operation Type box, select the type of calculation you want to perform.

bt

In the Operation box, select the calculation you want to perform.
4. In the Calculation Name box, type a name for the calculation.
This name will appear as the row or column heading for the new calculation.
5. In the Includes Categories box, select the categories you want to include in the calculation.

Note: Decide whether you want to include or exclude zero-suppressed categories in your
calculation. Suppressing zero values while still including them in your calculation may confuse
other consumers of your report.

6. If you want to use a constant in the calculation, select the check box beside Number and enter
the constant in the box.

7. If you want to move the calculation, select the Movable check box.
For more information about moving calculations, see "Move Calculations" (p. 35).
8. Click OK.

The new calculated category appears in italicized text in the display.

Tip: You can also use the Calculation button on the PowerPlay Web toolbar to insert a
calculation.

Edit Calculations

You can edit Calculations that you have inserted as columns or rows in a PowerPlay Web Explorer
report. For example, you have created calculations for the cumulative percentage that each
quarter’s sales contribute to the year. You can change the calculation to show each month’s
contribution if you want more specific details for your report. You can also change the name of
the calculation.

Note: in the Generic Ul of PowerPlay Web, you cannot modify an existing calculation. You must
first delete the calculation and then recreate it with its new definition.

Steps

1. In the PowerPlay Web display, right-click the calculation row heading or the calculation
column heading, and then click Edit Calculation.

2. In the Calculations dialog box, edit the items in the calculation as required and click OK.

The edited category appears in italicized text in the display.
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Move Calculations

You can drag calculations to any location on an axis in PowerPlay Web reports, using the
enhanced UL You can also position the calculation at the top or on the left of the crosstab. When
calculations are moved, they remain fixed in the position that you specify as long as you continue
exploring within the same dimension in the crosstab. You can move calculations in a time
dimension, unlike time categories that cannot move.

If you move a calculation under a category that is not a parent of the calculation’s operands, the
operand values are set to zero. For example, if you move the calculation Camping Equipment +1
under a category that is not a parent of Camping Equipment, the calculation produces the value
one for all rows. This is because the value of Camping Equipment is set to zero. 